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T&E OUT OF POLICY EXPENSE ACKNOWLEDGEMENT FORM

This form should be completed for all exceptions to the T&E policy and submitted to Accounts Payable with a copy of
the expense report for reimbursement. Failure to submit this form may delay the expense reimbursement process.

DoaneLewy { 120113

NAME OF REQUEST&R SIGNATURE DATE
(electronic signature acceptable)

OUT OF POLICY EXPENSE

AIRFARE:
Class of Service Refundable Fare D

BOOKING METHOD!:

Non-approved Travel Agency l:l Internet D

OTHER: (q(nﬂ rI'(Qr‘%, ékpf(ﬁé +Va LCI

REASON FOR EXCEPTlON D w&j(y]S) na” bOGK] V,m+(
\Zr{\ﬁbﬁn V50 ol BU S g l?ﬂ JQ‘& {Odfoﬁigﬁa ‘ty#w
U’P )r\g G}’\Qo_fey n-\-h_gb ) CKQ 'COU Yd\h’) VULL&h Of‘ 0.

APPROVALS:

(email approval acceptable)

DEPARTMENT HEAD DATE

Oaktree Capital Management, L.P.




